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The 2013 regulation amendments make clear that head teachers may not grant any leave of absence (holiday) during term time unless there are exceptional circumstances. The amendments give parents no entitlement to take their child out of school for a holiday in term time. The Head Teacher and the Governing Body will determine whether the parent’s reasons for requesting leave of absence in term time amount to exceptional circumstances.
FOR COMPLETION BY PARENT/CARER
You have requested the school’s permission for leave of absence to be taken during term time. Before such authorisation is considered please complete the form below and return to the school office. Completion of the form does not guarantee the leave of absence will be authorised.
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PENALTY NOTICE FINES FOR SCHOOL Council
ATTENDANCE ARE CHANGING !

‘With the introduction of the new National Framework for Penalty Notices, the
following changes will come into force on 19 August 2024.

Penalty Notices will be issued for
“Termtime lnave: Penaty Ntia fines il b issusc fr tam tima eave o  or mors consecutivedays.

10 Sessions of Unauthorised absence ina rolling 10 wesk period: & Penaly Nticos may be
considered when there have baen 10 sessions of unauthorised sbsences n 2 10 wesk pericd.

However, we retain the discration o issue & Penaty Noio befre the throshld is met. For exampl,
‘where pareis ae delberatly avoiding the naional roshold by taking severltom time hldays.
beow the sbove theshods

Per ParentPer Child

PenatyNotcs fines wil coninue 1 befssued pr parent pa chd. For sxampl: 3 sbings absentfor
o 6mo leave, vl rosul i each parent rocahing 3 soparae fines.

First Offence Second Offence

“The frst ima a Penaly Note s ssusd fortarm | | Winere s deemed approprate o ssue s

ime leave or ragur schoo atiendance the second penalynofc to the same parent for the

fne i e charged st Same pupa within 3 years of th first penlty
otca, fo fher trmtim leaveor iregular

160 porparent. perchik f paidwitin 28 day= | | atandance the secand penaly ntice wi be

of th ssue, reducing o £80 po pare,por chargedat.

i paid witin 21 days.

£160 f paid it 28 days. (Unpaid ity
(Unpaid penaty notices may resutna arental | | nfices may resulina pareial prosecuion)
prosecuton)

Third Offence

On o it that an afence is commitied wlkh 3 years of th it penalty notcefo ither a torm
e loaveor iregular attendance a penaty oo wl ot be sued. The case may proceed f Parenial
Prosecution under he Singlo Justce Procecura. I found gusy of th cfence of Faiura 1 send a ch
o schoof the Magisrates canimposo a e up o £1000 o legal proceedings under Sectondt4d (13)
can include s o of up 1 £2500.
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REQUEST FOR LEAVE OF ABSENCE IN TERM TIME
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Pupil’s Name:

Class :

Dates of Leave of Absence: From:. To:

Please give full reason for asking for leave of absence in term time.

Signature of parent(s)/carer(s):

Date:
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TAKING YOUR CHILD OUT OF SCHOOL WITHOUT THE SCHOOL'S AUTHORISATION MAY RESULT IN THE SCHOOL REQUESTING.
'THE LOCAL AUTHORITY TO ISSUE A FIXED PENALTY NOTICE TO EACH PARENT/CARER FOR EACH CHILD.
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